
 
 
September 2015  
 
Dear Parents,  
I am writing to inform you of some changes in relation to school attendance.  
 
Persistent absence  
From 1 September 2015, the Government is reducing the threshold from 15% to 10%. This will now 
class a student with attendance below 90% as a persistent absentee, compared with the previous figure 
of 85%, regardless of whether the school has authorised or unauthorised the absence. This equates to 
38 sessions or 19 days of absence across the year.  
 
Absence procedures  
As a school, we are fully aware that, from time to time, children are ill and cannot attend school. 
However, minor ailments, such as a headache or slight cold, are not acceptable reasons for failing to 
attend school. Please see the attached guidance notes from the Department of Education. We would ask 
that your child’s absence is reported to the school office by 8.30am of the day in question by telephone 
or by email to our dedicated email absence1@trinityroad.essex.sch.uk  Any absences that are not 
reported by a parent will require written confirmation from a parent, including medical evidence from 
your doctor’s surgery or local pharmacy if applicable. Absence forms can be found on our website in our 
Parents section.  
 
Penalty Notices  
As from 1st September 2015, penalty notices may be issued on the basis of 10 unauthorised absences 
within a six week period. This will include absences that are taken where a family chooses to go on 
holiday or take unauthorised leave for 5 or more days (10 or more sessions). Absences, other than 
illness, will only be authorised in exceptional circumstances.  
 
Regular Attendance  
Regular attendance at school is essential to ensure uninterrupted progress and to enable children to 
fulfil their potential. The attendance pattern for all children is monitored weekly with the school seeking 
to work actively with parents to ensure that regular attendance is maintained. The Department for 
Education has published data on their website that clearly shows the link between attendance and 
attainment. This highlights the fact that there will be an impact on your child’s education and exam 
results if attendance is not consistently above 95% throughout their schooling.  
 
Punctuality  
Lateness has a big impact upon attainment, as children miss the start of lessons as well as opportunities 
to look at their teachers’ marking. Many children find this upsetting. Punctuality will be closely 
monitored in line with attendance and you will be required to meet with a senior member of staff if 
children are regularly late.  
 
We are confident that all parents will be keen to work with the school to ensure that attendance levels 
are high and children can be well supported to reach the fullest potential.  
 
Yours sincerely,  
 
 
Mrs N Morgan Soane 
Headteacher 
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